


Introduction

Pearl is dynamic and fast moving company, who provides a comprehensive range of
document scanning & management solutions. Document management and efficient
control of paperwork is the key to success in today’s business market. Pearl is a leading
force in the evolution of modern office document management systems, offering a wide
range of document scanning & data capture solutions to Local & Central Government,
Solicitors, Charted Accountants, Universities, Manufacturing, Construction &
Engineering sectors. Diminishing the need for filing cabinets and giving easy access to
documents as well as keeping cost to a minimum is at the heart of our operation.

Pearl Consultancy

Pearl provides its initial consultancy services free of charge to all of our clients. We aim
to put every effort into making our clients aware of our products & services and keeping
them up to date with the latest technology. No matter what field you work in, our
consultants will be happy to discuss your requirements and find the best solution to meet
your company needs. Our team of systems specialists has served many small and large
originations for over 30 years.

Pearl Scanning Bureau

Utilizing state-of-the-art technology, our Bureau service provides back file scanning,
microfilming, technical drawings / plans scanning, PDF / OCR, data capture and
conversion services.

Why Choose A Document Management System?

Today capturing, storing and transmitting information plays a crucial role in business!

Knowledge stored on paper is tomorrow’s intellectual property. How an organisation
chooses to store and make this information available is crucial to its future success.
Electronic Document Management is the preferred method for many organisations who
wish to reduce their paper archives, save office space, increase staff productivity, reduce
retrieval time, have secure storage, improve customer service and management control.

Key benefits of choosing Pearl include:

One-Stop-Solution for all your back-file scanning and in-house scanning system
Free initial on-site consultation & system presentation

Our experienced systems specialist served industry for over 30 years

In-house system design, development & support

Free telephone & e-mail support (Mon-Friday 09:00 — 18:00)

Free collection & delivery nation wide

¢ Quality control procedures to ISO 9002 & PD008
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Special Promotion Free Adobe Acrobat CreatorVV7 (Full Version)

files direct to PDF or just simply convert your files to PDF. This is a very great
opportunity for all our clients who are looking to start with in-house document scanning
and PDF file creation & conversion. (Recommended Retail Price is £350.00)

Pearl Document Management System

LazyWorks is an easy-to-use bespoke document and information management system
for a single user, multi-user and networked environment. LazyWorks designed to bring
sophisticated document management facilities to the small and medium size enterprise.

LazyWorks provides a uniform environment for the creation, filing and instant retrieval of
all forms of document and information management. It is compatible with client/server
networks using Windows 95, windows 98, windows ME, windows NT4, windows 2000,
Windows XP and any application program running under these operating systems. It can
be used for directly scanning paper documents. It can also detect other types of
document (Word, Excel, PowerPoint, CAD, images scanned elsewhere or by another
product etc) as they are created and add them to its indexing queue automatically.

Document Scanning

LazyWorks scanning features enable the conversion of any type of documents into a
highly compressed black & white, grey scale or colour graphical images. Pearl Docs can
capture both single or multi page files. The scanned documents are stored in automatic
indexing queue. LazyWorks supports industry standard Twain scanners and can be
customized to work with ISUS and Kofax interface.

Whether you have: -

» Proof Of Delivery

» Sales or Purchase Ledgers
* Newspapers

« Correspondences

Scanning Features

Scanning module handles small and large documents

Twain complaint, can be customized to support ISIS, Kofax Image control
Batch scanning supported and multiple page supported

Simplex and duplex scanning supported

Document can be rotated to pre-defined angles

Image enhancement

Image processing, rotation, de-skew, black boarder removal, etc
Image can be inverted

Insert and append documents into existing scanned files
Highlight, Note, Stamp, Drawings, Free Lines, Ruler etc

Split Batch Files into Single Tiff Files

Merge Single page files into Multi Page files
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Indexing documents

The scanned documents are stored in automatic indexing queue to save the time on
indexing process, indexing can be performed during scanning or after competing the
whole process. Both indexing and retrieval have been optimized with careful attention to
ease of use and to operator preferences. Unnecessary keystrokes and mouse clicks
have been eliminated leading to the fastest possible storage and retrieval of documents.

Indexing Features

« Optional automatic generation of document number indexing

* One mandatory and up-to 16 optional fields indexing

« Automatic Capture of Barcode and import into the indexing field or database.

» Performs whole document or ZONE OCR for quick indexing & data conversion
« Automatic full database OCR without any User interface

« Reduces manual data entry by copy and paste function from scanned image

e Select predefined or retyped index information from drop down list.

Document Search

Clearly, retrieving documents quickly and easily is an essential feature of document
management. LazyWorks uses a wide range of search criteria, the search functions find
and display the document instantly.

All your scanned documents can be searched in one easy step; you enter the required
search number or address and press “Find” or <Enter>. In less than a second your file
will be displayed on your screen, now you can view, print or e-mail the files as required.
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Search Features

Documents can be searched by different preferred ways

* Fast document retrieval from central or local databases

« Search for start of field, whole of field or any part of field

e Searching during typing

¢ Performs predictive search

¢ Full OCR text search within a file or in the whole database
* Search for exact user defined word or filed

« Search by date, time or login information etc.
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After the retrieval process users can take benefits from the powerful built in additional
functions

Addition Useful Features

e Zoom to any magnification

< Rotate to any required angle

¢ Clip part of the documents to View, E-mail or Print

* Mirror your documents

* Inspect your scanned documents with the built in magnifier

« Single or Multi-page Files are supported

* Quick Search / Quick Scan

e Launch External Programs like “Sage” or “MS Word"

¢ Send your scanned documents by E-mail attachment

e Append or Insert New Documents

< Import from, or Export data to, external databases

« Images enhancement by cropping, de-skewing and de-speckling

» Store & retrieve your e-mails, word, excel or fax files in the system
« Create un-limited new databases

 Use highlighter, Stamps, Ruler or drawing object for references

* Retain as many different documents on your screen as required for later use
« Switch to full screen mode for small details and better image view
« Automated software updates and trouble shooting
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Daily Files Back-up

For disaster recovery, it is essential to back-up your daily work. With our automated
back-up facility, at the end of your daily scanning work, just click on Back-up and off you
go. You can quickly back-up your files to your removable hard drive or copy them to CD.
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System Requirements

System

Processor

RAM

Hard Disk Space

Screen Resolution
Operating System Windows

Applications
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Minimum

Pentium 200MHz

64 Mb
5GB

800 x 600, 256 Colours
98, Me, NT4 Windows

2000, XP
None

7of7

Optimum

Pentium IV 2GHz

256 Mb

20 GB

1152 x 864, High Colour

98, Me, NT4 Windows
2000, XP

MS Outlook 2000, Imaging
For Windows Pro



